BYLAWS
OF
HABITAT FOR HUMANITY
OF THE MENDOCINO COAST, INC.

ARTICLE 1

NAME

The nanme of this Corporation is HABI TAT FOR HUMANI TY OF THE MENDOCI NO COAST, | NC.
ARTICLE 2

OFFICES

2.01. Principal Ofice. The principal office for the transaction of the-business
of the Corporation ("principal executive office") is |ocated at C/ O Showpl ace Hones
18605 N HW 1, Fort Bragg, CA 19437 with nmail sent to P.O Box 770, Fort Bragg,
California 95437. The Board of Directors may change the principal executive office
fromone | ocation to another within Mendocino County. Any change of this |ocation
shall be noted by the secretary on these Byl aws opposite this section, or this
section my be anended to state the new | ocati on.

3.02. Oher Ofices. The Board of Directors nmay at any tinme establish branch or
subordi nate offices at anypl ace or places where the Corporation is qualified to do
busi ness.

ARTICLE 3

OBJECTIVES AND PURPOSES

3.01. Ceneral Purposes. This corporation is a Non-Profit Public Benefit
Corporation and is not organized for the private gain of any person. It is organized
under the Non-profit Public Benefit Corporation Law for charitable and public benefit
pur poses. This Corporation recognizes and affirnms its purpose as witness to the
Christian gospel shown through the |ife of Jesus Christ. This will be evidenced
t hrough worki ng together as representatives of God's |ove and the |ove of humanki nd,
and sharing with our neighbors in this comunity who are in need of decent housing.
Habitat for Humanity of the Mendoci no Coast seeks to draw people of all faiths and
beliefs together to pronote sinple, decent housing to working fam lies who do not
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qualify for conventional nortgages. Habitat is open to people of every
race,religion,creed, gender and sexual orientation willing to express their care for
each other and their comunity by helping to build fam lies and strengthen

nei ghbor hoods t hrough the nmedi um of housing. W seek to do this by enabling deserving
famlies to purchase honmes at affordable prices; homes that they have hel ped build
and therefore know how to maintain. These fanmilies are selected on the basis of need
and willingness to operate in fellowship to acconplish this goal, for thensel ves and
ot hers. Menbership on the board, its comrittees and participation in all related
activities is open to all people without prejudice, as is the right to apply for and
purchase a Habitat honme. The Corporation acknow edges the |ocal, national and

i nternational concepts of Habitat for Humanity International, accepts the principles
of tithing, and believes that God's will operates through God's people to support
this program

3.02. Non-partisan Activities. This Corporation was forned under the
California Nonprofit Public Benefit Corporation Law for the public benefit,
charitabl e and educati onal purposes described herein above at Article 3.01, and it
shall be nonprofit and nonpartisan. No part of the activities of the Corporation
shall consist of the publication or dissenination of materials with the purpose of
attenpting to intervene in any political canpaign on behalf of any candidate for
public office or for or against any cause, nmeasure or proposition being subnmtted to
the people for a vote. The Corporation shall not, except in an insubstantia
degree, engage in any activities or exercise any powers that are not in furtherance
of the purposes described above.

3.03. Specific Purposes. Wthin the context of the general purposes stated
above, this Corporation shall

(a) Forma local Board of Directors organized in accordance with state |aws
governi ng non-profit organizations.

(b) Build or renovate housing to be sold at no profit and no interest.

(c) Establish clear guidelines to choose recipient fanmilies by a non-
di scrim natory sel ecti on process.

(d) Develop a list of expectations for participation by the recipient
famlies to include such concepts as contractual agreenents, down paynent, progress
paynments, sweat equity, and comrunity responsibility.

(e) Develop ways to create a spirit of loving conmmunity anong the people
i nvolved in the project.

(f) Make sure the dwellings are adequate, to code at tine of construction and

within the ability of the famlies to pay. Hones will be warranted for a period of
one (1) year for defects on materials. \Warrantees by nanufacturers will be applied
first.

(g) Put all income fromrepaynent of loans into a revolving Fund for

Humanity to build or renovate nore housing.

(h) Keep accurate financial records that are open for review by anyone and
have records audited as determ ned by the Board of Directors.



(i) Develop an on-going fundraising plan

(j) Owm and maintain or |ease suitable real estate and buildings, and any
ot her personal property which is deened necessary by the Board of Directors for the
Corporation's purposes.

(k) Enter into, execute, meke, perform and carry out contracts, agreenents

and other activities of any kind for any |awful purpose, without limt as to anount,
as approved by Board of Directors.

ARTICLE 4

MEMBERSHIP

4.01. Menbership. The Corporation shall make no provisions for nenbers.
Pursuant to Section 5310(b) of the Nonprofit Public Benefit Corporation Law of the
State of California, any action which would otherwi se, under the Articles of
I ncorporation or By Laws of this Corporation, require approval by a mgjority of al
menbers or approval by the nmenbers, shall only require the approval of the Board of
Directors.

ARTICLE S

DEDICATION OF ASSETS

5.01. Properties and Assets. The properties and assets of this Nonprofit
Corporation are irrevocably dedicated to public benefit purposes. No part of the net
earni ngs, properties, or assets of this Corporation, on dissolution or otherw se,
shall inure to the benefit of any private person or individual, or any nmenmber or
Director of this Corporation. On liquidation or dissolution properties and assets and
obligations shall be distributed and paid over to an organi zation public dedicated to
public benefit purposes, provided that the organization continues to dedicated to the
exenpt purposes as specified in Internal Revenue Code Section 501(c)(3).

ARTI CLE 6

BOARD OF DIRECTORS

6.01. Powers. Subject to the provisions of the California Nonprofit
Corporation Law and any express limtations in the Articles of Incorporation and
these Byl aws, the business and affairs of the Corporation shall be managed, and al
corporate powers shall be under the direction of the Board of Directors.

6.02. Specific Powers. Wthout prejudice to the general powers outlined in
Section 6.01, and subject to the same limtations, the Board of Directors shall have
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t he power to:

(a) Select and renove all officers, agents, and enpl oyees of the
Corporation; prescribe any powers and duties for themthat are consistent with |ocal
state and federal law, with the Articles of Incorporation, and with these Byl aws; and
fix their conpensation, if any.

(b) Change the principal executive office in the County of Mendocino from
one location to another; cause the Corporation to be qualified to do business in any
other state territory, dependency, or country and conduct business within or outside
the State of California for the holding of any neetings, including annual neetings.

(c) Borrow nobney and incur indebtedness on behalf of the Corporation and
cause to be executed and delivered for the Corporation's purposes, in the Corporate
name, Prom ssory Notes, Bonds, Debentures, Deeds of Trust, Mrtgages, Pl edges,
securities and other evidences of debt,

(d) Enter into, execute, meke, performand carry out contracts or agreenents
of every kind and amount on behal f of the Corporation.
(c) Purchase, sell and convey Real Estate

6.03. Nunber. The Board of Directors shall fromtinme to tine determ ne the

nunber of Directors, which shall in no event be | ess than eight (8).
6.04. Term
(a) Board nmenmbers will serve an initial termof three (3) years, the first

year being a trial period. They can be elected for an additional three- (3) year
term After that tinme they nmust take a year of absence before being reel ected,
unl ess the Board, by a two-thirds (2/3) vote, overrides this for special purposes.

6.05. Qualifications of Directors. Each Director, in order to qualify
for office, must:

(a) Have a sincere interest in the work of the Corporation; and skills
necessary to advance that work;

(b) Be willing to attend nonthly neetings of the Board of Directors;

(c) Be willing to accept the responsibilities of the position, including
Chai rmanship of a Standing Committee.

(d) Support the purposes and objectives of Habitat for Humanity of the
Mendoci no Coast, Inc. as set forth in Article 3.

6.06. Procedure for Selection of Directors; Initial Selection

(a) After the initial board of Directors is selected, vacanci es shal
thereafter be filled by the vote of a majority of the Directors then in office, or by
a sole renmnining Director should such need ari se.

6.07. Ternmination; Renoval. Menbership on the Board of Directors shal
term nate:




(a) Automatically on the witten resignation or death of a Director; or

(b) On the incapacity or inactivity of a Director, or failure of the Director
to maintain qualification for office, as determ ned by the vote or witten assent of
two-thirds (2/3) of the remaining Directors, excluding the vote of said Director

(c) Onthe failure of a Director to attend at |east four (4) of twelve (12) or
three (3) consecutive neetings, the Board of Directors will review this | ack of
att endance.

(d) After a Director has served two (2) consecutive terns or six (6) years on
the Board of Directors, unless the Board waives this limtation pursuant to Article
6.04(c).

6.08. Conpensation. Directors shall serve w thout reruneration; however, the
Board of Directors nay authorize the Corporation to reinburse a Director for expenses
actually incurred by the director in the conduct of the affairs of the Corporation.

6.09. Restriction on Interested Directors. No nore than Twenty-five Percent
(25% of the persons serving on the Board of Directors at any tinme may be interested
persons. An interested person is:

(a) Any person being conpensated by the Corporation for services rendered to it
within the previous twelve (12) nonths, whether as a full-tinme or part-tine enployee,
i ndependent contractor, or otherw se.

ARTI CLE 7

MEETINGS OF BOARD OF DIRECTORS

7.01. Annual Meeting; Mnthly Meetings. The annual neeting of the Board of
Directors shall be held on a date and at a place specified by the Board of Directors
in the nonth of July of each Year. Regular nonthly neetings shall also be held at
such date, tinme, and place as may be determ ned in advance by the Board
of Directors.

7.02. Special Meetings. Special neetings of the Board of directors may be
called by the President or by any three (3) Directors. The person or persons calling
a special neeting shall fix the time and place of the neeting.

7.03. Meetings by Tel ephone. Conference tel ephone or similar communication
equi pnent may hold any regul ar or special neeting, so long as all Directors
participating in the neeting can hear one another. Al such Directors shall be deened
to be present in person at such neeting.

7.04. Notice of Meetings. Notice of regular and special Board of Directors
nmeetings shall be given at |east four (10) days prior to such neeting. Notice of the
annual neeting shall be given at |least ten (10) day's prior to such a neeting. Said
notice shall be delivered to each nenber of the Board of Directors by the nobst
expedi ent net hod.

7.05. Quorum A mpjority of the elected Directors shall constitute a quorum for
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the transaction of business at any neeting of the Board of Directors, and the act of
a mpjority of the Directors present at a neeting at which a quorumis in attendance
shall be the act of the Board, unless a greater nunber is specifically required by

I aw.

7.06. Waiver of Notice. The transactions of any neeting of the Board of
Directors, however called and noticed or wherever held, shall be valid as though
taken at a neeting duly held after regular call and notice, if:

(a) A quorumis present and

(b) Either before or after the neeting each of the Directors not present signs
a witten waiver of notice, consent to holding the neeting, or an approval of the
m nutes. The waiver of notice or consent need not specify the purpose of this
nmeeting. Notice of a neeting shall also be deened given to any director who attends
the neeting without protesting before or at its comencenent about the | ack of
adequate notice.

7.07. Adjournnment. A mpjority of the Directors present, whether or not
constituting a quorum may adjourn any neeting to another tinme and pl ace.

7.08. Notice of Adjournnment. Notice of the tine and place of hol ding an
adj ourned neeting need not be given unless the neeting is adjourned for nore than
twenty-four (24) hours, in which case personal notice of the tinme and place shall be
gi ven before the time of the resunmed neeting to the Directors who were not present at
the tinme of the adjournment.

7.09 Action without Meeting. Any action required or pernmitted to be taken by
the Board of Directors may be taken without a neeting, if three-fourths (3/4) of the
Directors, individually or collectively, consent to that action noticed by a witten
agenda of proposed actions. Such actions by witten consent shall have the same force
and effect as a vote of the board of directors. Such consent or consents shall be
filed with the mnutes of the proceedings of the Board of Directors.

7.10. Liability of Directors. No Director, enployee or other agent shall be
personally liable for the debts, liabilities or obligations of the Corporation. The
Directors of the Corporation shall have no liability for
Dues or assessnents.

ARTICLE 8

OFFICERS

8.01. Roster of Oficers. The officers of the Corporation shall consist of the
fol | owi ng:

(a) Pr esi dent
(b) Vi ce- Presi dent (s)

(c) Secretary



(d) Tr easurer

The Corporation nmay have any other officer(s), as the Board of Directors shall by
resol uti on determn ne

8.02. Selection of Oficers. Each of the officers of the Corporation shall be
sel ected and appointed by the Board of directors at the regular annual neeting.
O ficers shall serve a termof one (1) year, with no restrictions on the nunber of
re-el ections. The President, however, shall not serve as president for a continuous
period | onger than three (3) years, provided, however, that this linitation my be
wai ved by a vote of three-fourths (3/4) of the Board of Directors.

8.03. Responsibilities of Oficers.

(1) President. The President shall

(a) Be the principal corporate office and spokesperson of the Corporation;

(b) Have general and active oversight of the affairs of the Corporation

(c) Preside at neetings of the Board of Directors and the Executive Comrittee;

(d) Chair the Executive Conmittee and be an ex-officio nenber with vote of al
committees except that he or she shall not be a nmenber of the Board
Devel opnment/ Nomi nating Committee;

(e) Make appoi ntnments where authori zed,

(f) Act as Chief Executive Oficer and conduct the day-to-day operations and
management of the Corporation in accordance with the policies set by the Board of

Directors;

(g) Report to the Board of directors on a regular basis as to the status of the
Corporation's affairs; and

(h) Perform such other duties normal to the office or as directed by the Board
of Directors.

(2) Vice-President(s) the Vice-President(s) shall

(a) Serve as President Pro-Temin the President's absence or incapacity;
(b) Assist the President in any way when needed,;

(c) Maintain communi cati on and coordinate with other Habitat for Humanity
affiliates and with Habitat for Humanity International

(d) The Board of Directors at its discretion my elect two (2) Vice-Presidents
and assign specific duties and authorities thereto.

(e) Perform such other duties normal to the office or as directed the Board of
Directors;



(3) Treasurer. The Treasurer shall

(a) Chair the Finance Conmittee and oversee the prudent managenent of the
Corporation’s funds and securities;

(b) Have custody of the corporate funds and securities and all docunments and
records pertaining thereto;

(c) Insure that full and accurate accounts of receipts and di sbursenents are
kept in books belonging to the Corporation;

(d) Insure that the noneys of the Corporation are kept in a separate account to
the credit of the Corporation;

(e) Cause the funds of the Corporation to be disbursed as may be ordered by the
Board of Directors, including the taking of proper vouchers for such di sbursenents;

(f) Subnmit to the Board of Directors at its regular neetings, or whenever they
may require it, an account of all financial transactions and of the financia
condition of the Corporation;

(g) Serve as President Pro Temin the absence of the President and Vice
Presi dent (s);

(h) Perform such other duties normal to the office or as directed by the Board
of Directors.

(4) Secretary. The Secretary shall
(a) Record and distribute all minutes of the Board of Directors neetings;
(b) Send copies of minutes to each nmenber of the Board of Directors;

(c) In coordination with the Treasurer, provide and nmaintain the safekeepi ng of
all official documents of the Corporation. This will include, but not limted to:
Articles of Incorporation, Bylaws, notifications of tax-exenpt status, affiliation
docunents, mnutes, Annual Reports, contracts, insurance policies, and copies of al
required filings with governnental agencies or with Habitat International. The
Secretary’'s copy shall be kept current and two (2) tines annually an Archive Copy in
the office shall be updated to conformto that of the secretary.

(d) Serve as President Pro Tem in the absence of the President, Vice
Presi dent(s) and Treasurer;

(e) Perform such other duties normal to the office or as directed by the Board
of Directors;

(f) Act as project manager on behalf of the executive Board to oversee the
busi ness of the Board.



8.04. Renpval of Oficers. Any officer may be renoved by a vote of a mpjority
of the Board of Directors, whenever in the Board' s judgnment the best interests of
The Corporation and the Board will be served thereby.

8.05. Vacancies of Oficers. If the office of any Oficer beconmes vacant for
any reason, the Board may choose a successor or successors, which shall hold office
for the unexpired termin which such vacancy occurred.

ARTICLE9

COMMITTEES

9.01 Standing Comrittees. There shall exist the follow ng Standing Comittees
of the Corporation:

(a) Executive Committee
(b) Board Devel opnent/ Nom nati ng Conmi ttee
(c) Finance Conmmittee
(d) Site Selection/Site Devel opnment Committee
(e) Construction Conmittee
(f) Fanmily Selection Conmmittee
(g) Fanmily Partnering Comittee
(h) Resource Comrittee, consisting of:
(1) Marketing Sub-Committee
(2) Fundraising Sub-Conmittee
(3) Event Coordination Sub-Comittee
(4) Volunteers Sub-Committee

The Board of directors may conbine into one Comrittee the functions and nmenbership of
two or more related Conmmittees. The Board of Directors nmay create additional Standing
Committees with such nmenbership, powers, and duties as shall be authorized by
resolution of the Board. The Board of directors may assign such other duties and
powers to the Standing Conmittees as are needed for the effective operation of the
Cor poration.

9.02. Special Comrittees. The Board of Directors may fromtinme to tine create
Special and Ad Hoc Committees with such menbership, powers and duties and for such
terms as shall be authorized by action of the Board.

9.03. Appointnents. Menbership of the Executive Cormittee and the Chairs of all
Standi ng Conmittees shall be Directors, with the exception of the Chair of the
Construction Commttee, as per Article 10, 10.09. O her than Ex officio nenbers of
Committees, appointments to the Standing, Special, and Ad Hoc Comrittees shall be
made by the President, except that appointnents to the Executive and Board
Devel opnent/ Nom nati ng Commttees also shall be confirmed by a ngjority vote of the
Board. The Chair of each Standi ng, Special and Ad Hoc Conmittee of the Corporation
shall be appointed by, and serve at the discretion of the President. The Board of

Directors may renove any Conmittee nmenber by a majority of all its nenbers, with the
exception that the renmpval of the Chair of a Committee nust be by a two-thirds (2/3)
vote of all its menmbers. Appointnments and confirmation votes of Committee nenbers

generally shall be made prior to the beginning of the Corporation's fiscal year, or
if the Committee is newly created, at the neeting at which such Comrittee is created.
Wth the consent of the President, the Chair of any Standing, Special or Ad Hoc
Committee, other than the Executive and Board Devel opnent/Nom nati ng Conmi ttees, may
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appoi nt such additional nenbers as appropriate. Each Conmittee Chair shall maintain a
current roster of Committee nenbership and provide an update roster to the board
every six (6) nonths.

9.04. Actions. A mjority of the nmenbers of a Cormittee created by or
authorized to be created by these Byl aws shall be required for the Cormittee to act.

9.05. Ceneral Responsibilities.

(a) The Chair of each Standing Cormittee is expected to attend all neetings of
the Board of Directors, and the chair of each Special Conmittee and Ad Hoc Conmittee
is expected to attend neetings of the board when requested by the President or by
the Board. If unable to attend a Board neeting, The Conmmittee Chair may appoint an
alternate to attend and act for her/himat the neeting.

(b) Al Committees are accountable directly to the Board of directors and
shall report to the Board at each annual neeting and at each regul ar neeting, unless
i nstructed otherwi se by the President of the Board.

(c) Each Conmittee shall neet as often as necessary to maintain the continuity
and conduct all relative business in a tinely manner

(d) A designated Board nenber shall be a present, if possible at all regularly
schedul ed Conmittee neeting.

(e) Mnutes of Committee neetings are required, including attendance and votes
of all actions, and nust be submitted to the Secretary of the Board prior to the next
neeting of the Board of Directors.

9.06. Executive Committee. The Executive Comittee shall consist of the
Presi dent as Conmittee chair, the Vice President(s), the Secretary and Treasurer. The
Committee, between neetings of the Board shall exercise such powers and authority as
shall be necessary to conduct the activities of the Corporation in a tinmely and
coordi nated manner. The Executive Conmittee shall

(a) Develop and periodically update a business plan as a framework for the
acconpl i shmrent of the objectives of the Corporation;

(b) Devel op and oversee the office and adm ni strative operations of the
Cor poration;

(c) Provide for the insurance, |egal and personnel needs of the Corporation
and

(d) Coordinate and acconplish the preparation of the Corporation's Annua
Report.

(e) Review business nonthly and set agenda for the next Board of directors
neeti ng.

The Executive Conmittee shall not have the authority:

(a) To nmke renmovals fromoffice;

10



(b) To fill wvacancies on the Board,;

(c) To accept transfers of real property or transfers of restricted or
conditional gifts of other property to the Corporation;

(d) To anmend or repeal Bylaws or adopt new Byl aws;

(e) To amend or repeal any actions of the Board which by its ternms shall not be
so anendabl e or repeal able, or

(f) To otherwi se act in a nmanner inconsistent with statute, the Charter of the
Corporation, or these Byl aws.

9.07. Board Devel opnment/ Nomi nating Comrittee. The Board Devel opnment/ Nomi nati ng
Committee, consisting of at |east three (3) menmbers, at |least two of whom nust be
Directors, nust be confirnmed by a vote of the Board. The committee shall be
responsi bl e for the on-going evaluation of |eadership needs and potential |eadership
for the Corporation, and for providing nonminees on a tinely basis for the Board of
Directors, officers, and board of Advisors, including the filling of any vacancies
and the creation of new positions.

9.08. Finance Comm ttee. The Finance Comm ttee shall

(a) Devel op and recommend to the Board appropriate financial managenent,
accounting and audit procedures for the Corporation;

(b) Oversee and be responsible for general supervision of the financia
affairs of the Corporation, but shall have no power to obligate the Corporate or
enter into any binding agreenent for the Corporation;

(c) Insure that all restricted current funds and the inconme from al
restricted funds are expended in accordance with the terns of those respective funds.

(d) Be responsible for all funds of the Corporation, including the prudent
i nvestment of funds as appropriate;

(e) Prepare annual budgets for the operation of the Corporation

(f) Review and advi se the Board on all proposed budgets for projects or
speci al activities;

(g) Subnmit an annual financial report of the Corporation to the Board, for
timely submittal to Habitat International; and

(h) Prepare all financial reports as required by State, Federal or other
agenci es.

9.09. Site Sel ection/Devel opnent Comrittee. The Site Sel ection Commttee shall

(a) Develop, for approval by the Board of Directors, criteria for selection of
sites to be used for Project housing construction;
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(b) Target areas in which Habitat desires to build houses and investigate
various opportunities for acquisition of properties for construction or
rehabilitati on of residences;

(c) Creatively explore possible opportunities for working with churches and
Gover nment agenci es, busi nesses, devel opers and ot her organi zati ons and i ndividual s
to provide sites for Habitat housing projects;

(d) Recommend to the Board specific sites and site acquisition procedures;

(e) Deternmine the feasibility of property acquisition through title search, the
exam nation of zoning | aws, site hazards and other rel evant concerns.

(f) However, the Commttee shall have no power to obligate the Corporation or
to enter into any agreenent binding upon the Corporation, wthout the specific
authorization of the Board of Directors. Wen a property nmay need significant
devel opnent prior to construction, the Comrittee shall function as the Site
Devel opnent Committee for the planning and oversight of site devel opment, or see that
a qualified comrittee is developed in its stead.

9.10. Construction Comrittee. The Construction Conmittee shall recomrend
construction policy to the Board of Directors and, when approved, translate that
policy into plans and inplenment the plans. Since work schedules conflict with Board
Meeti ngs, The Chair of the Construction Conmittee need not be a nenber of the Board
of Directors, however, will keep the Secretary apprised of construction progress so
that a report can be given at the Board of Directors nmeetings. The Comrittee shall

(a) Wrk with the Site Selection and Fam |y Selection Comrittees to devel op
pl ans for new or rehabilitated hones;

(b) Obtain donated building supplies and equi pnment in conjunctions with the
Fund- Rai si ng Conmittee;

(c) Provide materials acquisition, storage and inventory;

(d) Recruit and supervise volunteers and professional help in the construction
and rehabilitation work;

(e) Devel op appropriate safety procedures for all construction sites; and
(f) Interact with the sel ected homeowners with the objective of making it

possible for themto participate effectively in the design and construction of the
hone.

9.11. Family Selection Cormittee. The Family Selection Conmm ttee shall include
at | east one (1) menber fromthe Famly Partnering Conmittee, and shall

(a) Devel op proposed family selection criteria and procedures for famly
sel ection and submit themto the Board of Directors for their approval; and

(b) Inplenent those procedures for the selection of famlies to becone
honmeowners.
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9.12. Family Partnering Conmittee. The Fam |y Partnering Conm ttee shal
i nclude at | east one (1) nmenber of the Family Sel ection commttee and;

(a) Provide sponsors for each honmeowner family to see the fam |y through the
pl anni ng, construction and home ownership responsibilities, fostering self confidence
and positive acconplishments throughout the process; and

(b) Assisting honeowners in formng a Partners Association.

(c) Assist in devel oping a Homeowners Associ ati on for each condom ni um property
as devel oped.

(d) Encourage partner famlies to participate in service activities in the
comunity to further Habitat's mission in building conmunities.

9.13. Resource Conmmittee. The Resource Comrittee shall consist of the follow ng
sub-conmi ttees;

(a) Marketing Sub-Committee. The primary function of the Marketing Sub-
Committee is to generate support and interest in the work of the Corporation by
generating effective nmedia relations, community relations, publications and audi o-
visual materials and presentations and work closely with, and support the functions
of the Fund-Rai sing and Vol unteers Comittees.

(b) Fund- Rai si ng Sub-Conmmittee. The Fund- Rai sing Sub-Conmittee shall plan
admi ni ster and inplenent prograns to raise capital, endownent and operational nonies
for the organization, by appropriate fund-raising prograns and events, including but
not limted to solicitation of churches, individuals, organizations, agencies,
busi nesses and foundati ons.

(c) Event Coordination Sub-Committee. The Event Coordi nati on Sub-Committee
shal | devel op annual events to highlight conmunity awareness of Habitat for Humanity
and provide point of entry for volunteers and donors and enhance fund-raising
opportunities.

(d) Vol unteer(s)Sub-Conmittee. The Vol unteer(s)Sub-Conmittee shall be
responsi ble for the recruitment, orientation and nurturing of volunteers in support
of the various commttees, events and projects of the Corporation, and for pronoting
and facilitating a positive and effective volunteer experience for all participants.

ARTICLE 10

OPERATIONS

10.01. Fiscal year. The fiscal year of the Corporation shall be fromJuly 1°%.
to June 30th.

10. 02. Books and Records. The Corporation shall keep correct and conpl ete books
and records of account, and shall keep m nutes of the proceedi ngs of the Board of
Directors and its Cormittees. Al books, records and m nutes may be inspected at any
reasonabl e tinme by any Director, Chairperson of a commttee, nenber of the Board of
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Directors or Advisory Board, or officer. The books and records of account, al
m nutes of the Board of Directors and of the Comrittees, the Articles of

I ncorporation and the Corporation's Bylaws shall be kept at the principal Executive
O fice.

10.03. Non-Profit Status. No part of the inconme of the Corporation shall be
distributed to, or otherwise inure to the benefit of, any Director, officer, or other
i ndi vidual. The previous sentence does not preclude the Corporation fromhiring
enpl oyees to help adm ni ster the day-to-day operations of the Corporation.

10.04. Rules of Order. All business neetings of the Board of Directors and the
annual neeting shall be governed by Roberts' Rules of Order, revised, as interpreted
by the President, unless contradicted by the provisions of the Byl aws.

ARTI CLE 11

AMENDMENT S

11.01. These Bylaws shall be initially be approved by the Board of Directors of
t he Corporation.

11.02. After their initial approval, these Bylaws may be altered, amended or
repealed by a mapjority of the Board of Directors.

11.03. This version, dated March 3, 1999 shall, due to the nunerous m nor
changes, supersede the original July, 1991 version and March 5, 1998 anendnent.
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